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Linkedin Basics


http://learn.linkedin.com/what-is-linkedin

Linkedin Information

» What do you know about Linkedin?
» Why sign up on Linkedin?
» What is it for?

» How can it help me?




in Search Q Advanced

Home Profile Metwork Interests Premium Solutions Uy

PEOPLE YOU MAY KNOW

James Willett, Vice
President/General Manager
© Connect
Share with: Linkedin [ share | %} Dk M o Sk

e j employment (Talent Acquisition,
© Connect
All Updates ~ Jeff Jensen, Vice President -
LinkedIn Today recommends this news for you Manufacturing at Big R Bridge,
© Connect

Type a name or @ to mention st

See more »

Unable to
connect

-

Firefox can't
establish a
connection to the
server at
ad.doubleclick.net.

Molly Campbell's skills and expertise were endorsed by Diane Johnson, E.A..

Molly was endorsed for Business Planning. WHO'S VIEWED YOUR PROFILE

Endorse your connections + 4m ago 9 Your profile has been viewed by 9 people
in the past 15 days.

21 You have shown up in search results

* Gregory Foss, CSP 21 times in the past 15 days.

Come in early. As long as the quality of work is there, the quantity helps tool Look at it from
your boss' perspective: Two employees are due in at 9 a.m. One arrives at 8:40, the other
slides in like clockwork at 8:59. The second employee is at work because he "has to be." He

m Unlock the full list with Linkedin Premium

Your LinkedIln Home page contains news articles, blog posts,
and updates from people you are connected to on LinkedIn.




L]
ln Search...

Home Profile
Penelope Strang Sign Out
Account: O Upgrade
Penelope, let's start customizing your homepage! Job Posting Manage
Quickly grow your professional network. Language Change
strangiE@gmail.com Privacy & Settings Review
Help Center Get Help
———TT
Your email is safe with us! Molly Polaty, Trainer at
o Wiie will not store yaur pass:word or email anyone withaut yaur permission. Warkforce Investment Metwork -
© Connect
See more »
Mext step»
. ey Unable to
Type a name or @ to mention someone. .. '
P/ TR connect

Firefox can't

s establish a
Share with: LinkedIn connection to the
.A server at

x ad.doubleclick.net.

Get people's attention with your posts! Type a name to
mention someone and notify them of your post.

All Updates =

| Congratuiations, Ancy| JOBS YOU MAY BE INTERESTED IN

Connections

r& Andy Millar
o

Andy Smith

Systems Engineer
- SEAKR Engineering - Great. ..

Lo ] Professional Development
wowssowianr. - COOTdinator
Holland & Hart LLP - Greate. ..

_—

Dylan Tweney
America,t's/Time to Start
Making Things Again

L r Solutions Architect
el TechPubs Inc. - Greater De...

Control your privacon the Privacy & Settings page.
To find it, locate the picture icon at the top right of the page.
then click on Privacy & Settings.




FPenelope Strang

Member since: April 5, 2011

Primary Email ChangesAdd
phstrang@gmail. cam

Password Change

ﬂ InMails

0 available Purchase

Payment & Introductions

» “iewy purchase history .
5 of & available Uporade

Account Type: Basic
Compatre account types

ok Profile

|‘:] Email Preferences

Applications

Account

r,,@g Groups, Companies &

Get More When You Upgrade!
# hore communication options
* Enhanced searchtoals

Upgrade

Privacy Controls Settings

anage your Twitter settings

Turn onfoff vour activity broadcasts

electwho can see yvour activity feed Helpful Links

Select what otf enyouve viewed  Edityour name, location & industry =

their profile

Edit your profile
Selectwho can see your connections

Edit your public profile =

Change your profile photo & visibility »
Warane wvonir recnmmendatinns =

Frequently asked questions
=+ Managing Account Settings

= Can't Find "Settings" or "Sign Out”
Links=

= iewving and Editing Subgroup
Settings

& Group Member Settings

=+ Lpdating Twitter Settings

See all frequently asked questions

You are using the new settings

page.
Send us feedback

Turn off your activity broadcast and activity feed before creating
your profile. When you are ready, you may turn them back on so
others can see when you make changes to your LinkedIn Profile.




]
inked ma Account Type: Basic + Deb Blankenship

Home Profile Contacts Groups Jobs Inbox Bl Companies More People -

4 Deb Blankenship
Member since: February 3 Activity broadcasts

PRIMARY EMAIL Change ing this option, your activity updates will be shared in your activity feed.

deb.blankenship@wfbc.org dbple know when you change your profile, make recommendations, or follow companies

N e ou may want to turn thiz option off if you're looking for a job and don't want vour present employer
0 =ee that vou're updating vour profile.

ACCOUNT TYPE: BASIC
Compare account types

Save changes [ellelied

Y¥aou are using

& Profile PRIVACY CONTROLS SETTINGS gi%?jlus feedb
Manage your Twitter settings
@ Email Preferences Select who can see your activity feed HELPFUL LINKS
_ Select what others see when you've viewed Edit your name, location & industry =
poolcaions ... Edtousotes

Every time you make a change to your LinkedIn profile, all your
Connections will be notified. While creating your profile, consider
turning off your activity broadcasts. Be sure the box is unchecked.




Creating a Profile



Harm 2 { Jobs g : Premiurm Solutions Upgrade

Edit Profile

PEOPLE 0L MAY KNOW
Penelope, let's start customizing your homepage!

i ; Heather Wieshlow, Chisf
Quickly grow your professional network. W Career Strategist, Career Coach
© Connect
prstrang@gmail.com ) ;
Meg Guiseppi, MRW, CMRW,
R CPRW, CPBS, &-Tirne Certified
Eelduine © Connect
Your email is safe with us! Molly Polatty, Trainer at
o Wiie will not stare yaur pass:word or email anyone without your permission. E Workforce Investrnent Metwork -
© Connect
See more »
Mext step »
. ey Unable to
Type a name or @ to mention someone. .. '
L) connect

Firefox can't

s establish a
.th with: LinkedIn m connection to the

server at
ad.doubleclick.net.

x
Get people's attention with your posts! Type a name to
mention someone and notify thern of your post.

All Updates ~

| Congratulations, Andy| JOBS Y¥OU MAY BE INTERESTED IN

Connections

r& Andy Miller
(=]

Andy Smith

&~ Systems Engineer
=Gp= SEAKR Engineering - Great. .

L] Professional Develof t
wowsosss Coordinator
Holland & Hart LLF - Greate. ..

Solutions Architect
TechPubs Inc. - Greater De...

Feedhack | See more »




Enhance Your Resume - With A New Degree. Earn An AA, AS, BA, BS, Masters & More! Apply Now From: Student Corner

What's your current position?

Recommended for you 1

2_| ExXPERIENCE
ﬂ EDUCATION ofa
“Penelope Strang
o = ) PHOTO
" Alirlines/Aviation Professional 27
" Greater Denver Area | AirlinesfAviation

& SKILLS =

You can also add...

[1] PROJECTS

M wwwlinkedin compubipenelope-strangi31/95a/dbal  Edit PM Edit Contact Info @ LANGUAGES

if\ PUBLICATIONS

BACKGROUND

+ + + + +

K ORGAMIZATIONS

This is your Edit Profile page. Here you build your profile by
adding a professional photo and information from your resume.
You can also make changes to your existing information.




Enhance Your Resume - With A New Deqgree. Earn An AA, AS, BA, BS, Masters & More! Apply Now From

What's your current position?

#  Name

Penelope

= Fyrmer Name

\isible to
® by Connegtions

O Pty etk
l O Everyone

m ey linkedin.comipubipenslope-strangs:

Strang

0

ionnections

sortact Info

Fecommende

EXPEF

ﬂ EDUC,
PHOT!

ﬂ‘ Skl

ou can also add.
[} SUMMAR
i] PROJECT
G LANGUAC

ij\ PUBLICA

——

By clicking on the pencil icon next to your name, you can
make changes as necessary, and include a former name.
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Enhance Your Resume - With A Mew Deqgree. Earn An AA, AS, BA, BS. Masters & More! Apply Now From

What's your current position? Fecammonde

T - E expEr
ﬂ EDUC,

Penelobe Strana
PHOT!
Z  Your professional headline .

AirlinesfAviation Professional

Show examples ﬂ‘ SkILLE

See what other users inyour industry are using »

You can also add.
B
1 0 [} sUMMAR
- connections

[i] PROJECT

M@ e linkedin comiubienelope-strangs31 /A5aba;  Edit M Edit Contact Info @ LAMGLAL

if\ PUBLICA

KN ORGANIZ
Your professional headline can hold up to 120 characters.
Write in the job you want and add keywords.
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Enhance Your Resume - With A New Degree. Earn An AA, AS, BA, BS, Masters & More! Apply Now From: 51

What's your current position? ReCone ol

Lome Rl corery | XPERIEN
ﬂ EDLCATIC

Penelope Strang HOTO

AirlinesfAviation Professinonal

g Country

|Un|ted States .’ ﬂ‘ SKILLS
Postal code

80503 You can also add..

‘ Location name 0 @ SLIMRAARY

@] Longmont, Colorado onnections

@ Greater Denver Area LT] PROJECTS
il

Indust
m sy linkedin comipubipenelope-strang s v

Zontact Info @ LANGUAGES

|ﬁirlinesfﬁviatinn b

- e [
javascripkvoidio) e

Here you can choose your town’s name or_Greater Denver
Area. Choose your industry from the drop down list.

Bf\  PUBLICATION

DRGANIZATIC
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Enhance Your Resume - With A New Deqgree. Earn An AA, AS, BA, BS, Masters & More! Apply Now From: S

What's your current position?

{ Penelope Strang
1 AirlinesfAviation Professional
P oisreater Denver Area | Aitlines/&yiation

Done editing . 0
connectians

m sy linkedin comfpubipenelope-strangf3l MRSaidbar  Edit M Edit Cortact Info

Recommended fi

EXFPERIE

& EDUCATI!
PHOTO

ﬂ' SkILLS

You can also add...

™

€} SUMMARY
[i] PrROJECTS
G LANGUAGES
B PUBLICATION

KN ORGANIZAT)

Click on the camera icon to upload a photo.
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Current Photo Upload a Photo
You can upload a JPG, GIF ar PNG file (File size limit is 4 MB).

[ Browse.. ]

Upload Photo  jelg Cancel

By clicking "Upload Phata", wou cerify that you have the right ta distribute this photo and that it does not

Help Cemter  Ahout | Fress | Blog | Careers | Advertising | Talent Solutions | Tools | Mohbile | Dewvelopers | Publishers

Linkedin Corporation @ 2012 | Uzer Agreement | Privacy Policy | Community Guidelines | Cookie Policy | Copyright Policy | Send Feedback

Use a recent, high resolution, tight head shot. Click on the Browse button
to upload a photo previously saved to the computer or disc drive.
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Enhance Your Resume - With A New Degree. Earn An AA, AS, BA, BS, Masters & More! Apply Now From: Stu

What's your current position? Recommended for LinkedIn will
EXT - - automatically
- =_| ExPERIEN )
m m — assign your
profile a
ﬁ EDUCATIO unique URL
address.
+ Penelope Strang
Q # Airlines/Aviation Professional FHOTO

# Greater Denver Area | Airlines/&viation
ﬂ‘ SkKILLS

You can also add...

ul PROJECTS

BACKGROUND B\ PUBLICATIONS

KN ORGANIZATION

You car\customize your LinkedIn URL address by clicking
on the Edit to the right of the address (optional). This will
take you to your Public Profile page.
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Public Profile & Go back to Home Pa

Your public profile URL

Yoy _ﬂ.._g-?-\

waann link edin. comipublpenelope-
Customize your public profile URL =

Penelope, take control of how you appear in public search

results.

N 1331580 b
)- wour public profile

Frofile Badges
Alrlines/Aviation Frofessional Create a profile badge to pramote your profile like this:

Penelope Strang

Greater Dernver Area | Aitlines/&viation
Wiew vy profile an Linkedm ]

Connections 0 connections

Customize Your Public Profile

Contact Penelope for. Control how you appear when people search for you on

T mmls Wealimal Dies mds

On the Click on “Customize your public profile URL” to change
your URL. Detailed instructions will be given.
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Enhance Your Resume - With A New Degree. Earn An AA, AS, BA, BS, Masters & More! Apply Now From: Stu

What's your current position? Elai i)

ExPERIEMNC

=
ﬁ EDLICATIC

+ Penelope Strang
m A Alrlines/Aviation Frofessional
& Greater Denver Area | Airlines/&viation

PHOTO

ﬁ‘ SkILLS

You can also add...

connections

PROJECTS

m ey linkedin comfpubhenelope-strangi31 B5adbal - Edit

M Edit Contact Info LAMGLUAGES

B\ PUBLICATIONS

KN ORGANZATIO|

Click on “Edit Contact Info”
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+ Penelope Strang

- o~ ) PE
& Alrlines/Aviation Professional
& Greater Denver Area | Airlines/&viation
g -
You can alsa
Done editing mnnmiunus @ SLINI
Al PRO.

¥ U Here you can

Emal  # phstrang@amail.com Phone rd Y PUBL add |nfo on hOW
Ihd 4 Address @ W=le DEOple can

¥ Hov contact you.

=] TEST

K cous
W Toitter *
& niehsites 2 FPATE

[5] CERT
m ey linkedin comipubipenelope-strangf31 G5akdbar Edit A Edit Contact Info ﬁ.

SO
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| S v
Background

Honi

Test

§ Summary (A W

Coul

Pate

%+ Add a summary [5] cert

W volu

Get discovered for your work! Add your videos, images, documents. ..

(I Upload File

Supported Providers

The Summary section is your chance to shine. Focus on the work you
want to do and use keywords. Use your branding statement. Change it as
often as you wish. You also have the opportunity to upload videos,
images, and documents if you choose to.

(The Activity section is controlled by LinkedIln and your
Privacy Settings.)




—
-

BACKGROLRD

(1 [l
i
"

% Add a summary

E B EMN& T

EAFERIENCE 1

% Add a position

Add positions as you would on your resume. Focus on major
accomplishments you achieved in each position.

20



EAFERIEMNCE

Company Name *
Title *
Location

Time Period *

Description

~[Choose.. v

O currently work herg

Complete the information requested. Years are required,
but months are optional. Be sure to click on the “Save”
button below the Description field (not shown).

21



i
S
t ¥
% Add a summary E
=
¥
= | EXPERENCE t

% Add a position

=+ Add education

Add education as you would on your resume.

22



ﬂ EDUCATION

School *

Dates Attended

| - b | — | - hd | Or expected graduation year

Degree

Field of Study

Grade

Activities and Societies

Complete the information requested. You can omit dates
by leaving the dashes as they are. Be sure to click on the
Save button below (not shown).

23



% Add education

E ADDITIONAL INFO 1

Interests .#

PM s

Advice for Contacting Penelope #

Under Additional Info you can add Interests, Personal Details (NOT
recommended), and Advice for being contacted. In these fields add
more industry specific keywords and/or keywords related to the job
you want to do.

24



E ADDITIONAL INFO

Interests .+
Personal Details .7

Advice for Contacting Penelope .

ﬂ‘ SKILLS & EXPERTISE E . o

% Add skills & expertise

In the Skills and Expertise section, list your skills related to the job
and/or industry you are targeting.

25



& SKILLS & EXFERTISE

Display your endorsements? &7

= (=N

Teaching

Team Building
Team Leadership
Tearmwark

Team Management

Teachers ; :
Help s Tools  Mobkile  Developers  Publish
- Zross-functional Team Leadershi
Lirke H = Cookie Policy  Copyright Policy  Send Feedhs
Team

Begin typing a skill you have. LinkedIn will suggest skills, but you
are not limited to LinkedIn’s suggested skills. Any skill is accepted.

26




'ang PHOTO

fessional
A SKILLS

HinesfAviation
Youddh also add..

SUMMARY

Wl PROJECTS

P Edit Contact Info @ LANGUAGES

ij\ PUBLICATIONS

K ORGANIZATIONS
HOMORS & AWARDS
TEST SCORES

K| courses

PATENTS

[5] CERTIFICATIONS

g YOLUNTEERING & CAUSE

+ + + + + + + + + +

o

Scroll up to the top
and look on the
right. Here you will
see additional
headings you can
add to your profile
page. If you want
to add a heading,
just click on the +
sign.

{3
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@ ORGAMIZATIONS

Organization *
Position(s) Held

Occupation

Time Period
|hf1|:|nth... V||"r'ear... ~| —Present

mMembership ongaing
Additional Notes

If you click on Organizations you will get this
page. Only the name of the organization is

required, but you may add more info.
28



Add Connections

Invite colleagues and people you know and
trust to join your network on LinkedlIn




Click on the picture icon to add contacts.

Home Profile

[ype a name or @ to mention someone.

Share with: LinkedIn

All Updates ~
LinkedIn Today recommends this news for you

< twitter :
N, Misterimiz N

erpen

ARE TN

Premium Solutions Upgrade

PEOPLE YOU MAY KNOW

James Willett, “ice
President/General Manager
© Connect
Derek Maynes, Seeking
employment (Talent Acquisition,
© Connect
Jeff Jensen, Vice President -
Manufacturing at Big R Bridge,
© Connect
See more »

Unable to
connect

30



See Who You Already Know on LinkedIn

A

Gmail

0o o Aol.

Outlook “rahoo! Mail Haotmail AL Any Email

Get started by adding your email address.

Your ermail

pnstrang@gmail com

& Your contacts are safe with us!
Wig'll import your address book to suggest connections and help you manage your contacts . And we won't
store your passward or email anyone swithout your permission. Learn More

LinkedIn allows you to copy or “import” the email addresses that are

stored in your email account. This step makes it easier make
connections with people on LinkedIn.

31



Google

Sign in Google
Email

pnstrang@gmail.com

Password

[} Stay signed in

Can't access your account?

© 2012 Google Terms of Service  Privacy Policy Help Englizh (United States)




in = - BE for people, jobs, companies, and more Q Advanced

Home Profile MNetwork Jabs Interests Business Services Upgrade

)

E Contacts 2 O

X
| Sarah White
Penelope, sync your contacts. Stay in touch. has a new position
Bring your email, co 1d calendar in one place. 8
Sa 1 entative a
Mic
pnstrang@gmail.com Continue s
|
@ We won't message your contacts without your permission. ‘
B8 Congratulate { ]
x Connect with Meg G., Connect with Molly P.,
Want to get more of these? 8-Time Certified Trainer at Workforce
i Jur email, co cals C-Suite Executive Investment Network -
Resume Writer & Cit\/ of Memphis
Personal Branding
Strategist | Linkedin
Profiles | Online
Presence
+2 Connect +2 Connect
See more people to contact v
Sort by Recent Conversation ¥ Filter by All Contacts ¥ Q search
Select All All Contacts (0)
. Unal

Your email contact list will be copied into LinkedIn and can
be found by clicking on the Network tab.

Once you connect with people on LinkedIn they will also be
listed on this page.




Another way to add connections is invite people who appear under
PEOPLE YOU MAY KNOW. Click on Connect to send an invitation.
To see more people, click on See more.

i n . q Advanced

Home Profile Metwark Jobs Interests Premium Solutions Upgrade

PEOPLE YOU MAY KNOW

lype a name or (@ to mention someone

James Willett, Vice
President/General Manager
© Connect

Share with: LinkedIn

employment (Talent Act{uisition,
© Connect
All Updates ~ Jeff Jensen, “ice President -

LinkedIn Today recommends this news for you Manufacturing at Big R Brigas
; © Connect

See more »

" milsterimiz \) =i s Unable to
it : . o oelpolmap (=)  connect
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o i : : ,
ln oearch for people, jobs, companies, and mare. .. Q Advanced

Home Profile Metwork Jobs Interests

Deb (O'Donnell) Blankenship EERE R
Employment and Training Specialist focused on Linkedin y
and Job Seeking assistance l

Linked has a third way to find people and make connections.

If you know the name of someone you might like to connect with,
simply type the name in the search box at the top, then click on the
Search icon. Or click Advanced to refine your search.
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FEC

Deb Blankenship
Employment and Training Specialist focused on Linkedin and Job Seeking assistance l

Greater Denver Area | Professional Training & Coaching

Currert Warkfarce Boulder County
Previous Front Range Community College, The Specialists Group Zari
Education  WestVirginia University Proy

Connect

m sy [inkeding . corm M Contact Info

Find refere

ACTIWITY Share profile

Save profile
Deb Blankenship i Eypartto POF lia & Job Search

Join Group + B daysage

On the person’s profile page look for the Send InMail button. Click
on the little drop down arrow to the right of it, then click on
Connect if it is available. If it does not give the Connect option you
will not be able to connect with the person unless you pay for a
premium account . (Sometimes the blue box will say Connect; in
that case click on it.)




E Invite Celine to connect on Linkedin

How do you know Celine?

O Colleague

O Classmate

O We've done business together
) Friend

i N =N |
e I

—Srtdomrtkmow Cetime—

Include a personal note: (optional)
I'd like to add you to my professional network on LinkedIn.

- Judy Willis

Important: Only invite people you know well and who know you. Find out why.

L ALENRE or Cancel

You will have to
choose a category
for how you know
the person. Select
one of the top
four; do not
choose either of
the last two.

The default message to connect will appear. We
suggest you create a personal message.
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@ Invite Celine to connect on LinkedIn

How do you know Celine?

) Colleague

{®) We've done business together

| Program Specialist I, Trainer at Workforce Boulder Car

(O Other
O 1 don

fiude a personal note: (optional)

Celine,
| found you on Linkedin and see you are at a new job. Would
love to connect with you on Linkedin. Lets get together soon|

- Judy Willis

TG AiE T or Cancel

Rportant: Only invite people you know well and who know you. Find out y#.
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Linkedin 1

» Your Linkedin email Inbox

- Receive messages and Invitations
- Add suggested contacts

- Compose and send email to people with whom
you are connected to on LinkedIn

39



Click on the letter icon to see your LinkedIn mailbox.

in Search... ances .
Home Prafile Fremium Solutions Upgrade
FPECPLE YO hAY KMOWY
, L.
Per]elope, let's start customlz!ng your homepage! Cheryl Christman, Workfarce
Quickly grow your professional network. i Development and
©Q Connect
prstrang@gmail.com . .
Meqg Guiseppi, MRW, CMRW,
. R CPRW, CPBS, 5-Time Certified
Celufln- © Connect
& Your email is safe with us! Heather Wieshlow, Chief
& e will not stare your password or email anyone withaut your permissian. m Career Strategist, Career Coach
© Connect
See more »
Mext step )
_ A Unable to
Tuwrna A maran ar d0 ba paontinn coarannnn & &




Search inbo.

Profile I etwiark Jobs Interests

All Messages «

Compose

Brian West Mov 25 [

I Messages (3) Re: RE: Join my network on Linkedin

=14

Inwitations (1) ' Un
== l=) co
Archive J‘ L Jene Foland (Replied) Mav 14 [ Fire:
» Job opening at Workforce :

Trash B P i ests
‘ con

Ser,

Search Q ad.

Del ois Porter tiov13 []
RE: Join my network on Linkedin
Hi Db, Thank you faryour amail. Mo, We have not met. We have Ads You May Be Int

secondary conhections. As | arm in the market for new career.. i
A E-Learning
Create Train
Minutes. St

Mark Popenhagen nov & [ A
@ RE: Thanksl credit card).
» Mg Earn a Mas
‘ mﬁ e A mEns

Your Inbox has a two sections: a Messages inbox and an
Invitations inbox. Your messages and Invitations will also be
sent to your regular email account so you won’t have to check
this mailbox. Click on the blue subject line to read the email

mesSage.
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in DR Scarch inbo.

4

Busines

Horre Profile Metwark Johs Interests

Compose

Founder and Chwher at Evergreening Consulting
AL 4 shared connections

I'd like to add you to my professional network an Linkedin. - Pete

Archive
Trazh Reply {don't accept yet)
Fage 1 of 1
Search Q

Quickly grow your professional network

dnincdndy 1 eah and 133 athers whn have fannd nennle they alreary koo

O

Pete Chandler Dec1 [ ]

People You May Know _

m Matt Delaney, Operations
ll  Manager Central US. at Green...
QO Connect

Andrea Parker, CLTC,
Independent Licensed Long Term
@ Connect

Wendi Legqg, Clinical Research
Coordinator at UC. .
© Connect

See more @

Click on Invitations. To accept an invitation, click on Accept. (If you want to
send a message to the person without accepting, click the drop down box.)

LinkedIn may suggest People You May Know. To invite someone to connect,

Click on the Connect button to send the generic invitation.

42



in

Home Profile Metwiork Jobs Interests

Compose
Ta

hessages (3)

Imvitations (1) EnEye ' Un:
Sent Loy cor
Archive Type your message... Firef:
Trash estat
conr

Saryi

Search Q ad.d

Ads You May Be Inte

E Rich Dad Ed
Free 2-Hour ¥
17-19. Free ¢

cancel don't miss oL

: '-'ﬁ:i Become a T
toWYith a hMaste

m Online. Mo R

Learn Morel

_______ Diversity Tre
D&ty atend the le

You can also send a message (email) by clicking on Compose,
but only to people you are connected to on LinkedIln. Start keying in
the person’s name and LinkedIn will auto fill the email.




Privacy

Controls how much information you want
people you are connected with to see




Search...

Home Jobs

Penelope Strang Sign U0
Account: 0 Upgrade
Penelope, let's start customizing your homepage! Job Posting Manage
Quickly grow your professional network. Language Change
prstrang@grmail.com Privacy & Settings Review
i Help Center Get Help
Continue —
Your email is safe with us! Molly Polatty, Trainer at
o Wie will not store yaur pass:word or email anyone withaut yaur permission. Warkforce Investment Metwork -
© Connect
See more »
Mext step»
. FAN Unable to
Type a name or @ to mention someone. .. '
P/ TR connect

Firefox can't

s establish a
.th with: LinkedIn m connection to the

server at
ad.doubleclick.net,

x
Get people's attention with your posts! Type a name to
mention someone and notify therm of your post.

All Updates ~

| Congratuations, Ancy| JOBS YOU MAY BE INTERESTED IN

Connections

r& Andy Millsr
o

Andy Smith

__=~__  Systems Engineer
-&E@-f, SEAKR Engineering - Great. ..

Lo ] Professional Development
woussosianr. - CoOOTdinator
Holland & Hart LLP - Greate..

—

Solutions Architect

America, lt's/Timeto Start
TechPubs Inc. - Greater De. ..

Making Things Again

Go to Privacy & Settings. Mouse over the picture icon to bring
reveal the dropdown menu. Click on Privacy & Settings.
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in Search. .

Home Profile etwork Jobs Interests

Don’t get locked out of your account! Please add another email to make sure you can always sign in and reset your pass
this is important.

FPenelope Strang B mMails ? Frequ

Member since: April 5, 2011 0 available Purchase & Mar

Primary Email Change/a.odd Payment 28 introductions 3 + Eii;
nstran mail.com Yiew purchase history i
H 9@g 5 of & available Upgrace )
=+ e
Password Change Setl
= (5ro
Account Type: Basic Get More When You Upgrade! + Lpe
Compare account types & hlore communication options
« Enhanced sesrch tools See al
Upgrade
You ar
page.
=) Send
g Frofile Privacy Controls Settings
Turn anfoff yaur activity broadcoasts Manage your Twitter settings
[3] Communications Selectwho can see your activity feed Helpful Links
o . Selectwhat others see when youwe wiewed  Edityour name, location & industry »
i@ Groups, Companies & their profile .
Applications . Edityonry
Selectwho can see your connectiog.s
Edit your public profile =
5 Change your profile photo & visibility™
O Account Manage yeur e carnmenaations =
Showrhide "Wiewers of this profile also
wiewed" hox




Public Profile >

« 5o back to Settings

Customize Your Public Profile

Deb, take control of how you appear in public search results.

Control how you appear when people search for you on
Google, Yahoo!, Bing, etc.

Deb (O'Donnell) Blankenship Profile Content

Employment and Training Specialist © Make my public profile visible to no one
Boulder, Colarado | Professional Training & Coaching (& Make my public profile visible to everyone
""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""" Basics
Current Employment & Training Specialist at Workforce Boulder County Name, industry, location, number of recommendations
Fast  Public Speaking and Interpersonal Communications Instructor at [ Picture
Frant Range Community Caollege Headline
Fecruiter at The Specialists Group Summary
Education  West Virginia University Specialties

shippensburg University of Pennsylvania Current Positions

Recommendations 4 people have recomrmended Deh ] Show details

Connections 126 connections Past Positions

[ Show details
Deb Blankenship's Summary [] Skills

A facilitative Coach and Trainer who delivers high-mpact coaching and training programs for Education

people in career transition. *[] Show details
Specialties [] Additional Information
Individual or small group training for [ Interested In...

- Career change

- Resumes

- Re-entering the job market

To save changes to your Public Profile, click on
Go back to Settings.
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[ ]
.|nkEd ma Account Type: Basic + Deb Blankenzhip
People -

Home Profile Contacts Groups Jobs Inbox Bl Companies More

Deb Blankenship
Member since: February 3 Activity broadcasts
PRIMARY EMAIL Change el ing this option, your activity updates will be shared in your activity feed.
deb. blankenship@wfbe.org F ple know when you change your profile, make recommendations, or follow companies
Nu:l

2% ou may want to turn thiz option off if you're looking for a job and don't want your present employer

ee that you're updating your profile.

ACCOUNT TYPE: BASIC Save changes or Cancel
Compare account types

You are using

page.
E Profile PRIVACY CONTROLS SETTINGS Send us feedh
) urn andoff your activity broadcasis Manage your Twitter settings
@ Email Preferences Select who can see your activity feed HELPFUL LINKS

Select what others see when youve viewed  Edit your name, location & industry »

Every time you make a change to your LinkedIn profile, all your
Connections will be notified. While creating your profile, consider
turning off your activity broadcasts. Be sure the box is unchecked.
Turn it back on when you when your profile is completed.




Home Profle Contacts Groups Jobs Inbox Bl Companies More People -

Deb Blankenship
Member since: February 3 Who can see your activity feed

PRIMARY EMAIL Change Your activity feed displays actions you've performed on Linkedin. Select who can see your activity
deb.blankenship@wfbc.org feed.

Your connections ||

Everyone
Your network
Your connections

ACCOUNT TYPE: BASIC
Compare account types

pgrade See all-
Yiau are
page.
& Profile PRIVACY CONTROLS SETTING S Send u
Turn an'off your activity broadcasts Manage your Twitter settings

@ Email Preferences HELPFUL LINKS

elect who can see your activity feed

Select what others seg when youve viewed
' Groups, Companies & their profile
Applications

Edit your name, location & industry =
Edit your profile =

Select who can see your connections ] )
Edit your public profile =

= Chanae vour orofile ohoto & visibility =

After you turn on your activity broadcasts, control who
sees them.




Deb Elankenship ﬂ InMails

Member since: February 23, 2003 0 available Purchaze
Primary Email Change/2dd Payment & Introductions
deb. blankenship@wbe, arg * View purchase histary

5 of 5 available Upgrade

Password Chanoge

Account Type: Basic Get More When You Upgrade!
Compare account types & More communication options:
# Enhanced search tools

Upgrade

Linkedin Communications

a Profile

Turn onfoff invitations to padicipate in

¥ Communications research

Turn onfoff partner Inkail

Member Communications

%@'{j Groups, Companies &

App”catiung Selectthe types of messages you're willing
1o receive
U Account Selectwha can send you invitations

Frequ
+ bz

o Car
Linl

+ e
et

& G
=+ L

See al

You 3

page.
Send

You can control how often you receive LinkedIn emails

in your regular email account.
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Help Center
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EXS <

Jobs Inter
Diversity and Inclusion - Case Study: How Diversity Fuels Innovation I Deb Blankenship Sign Out
Account: 0 Upgrade
[ ] H i
Deb (O'Donnell) Blankenship dob Posting Manage
Employment and Training Specialist focused on Linkedin Language Change
and Job Seeking assistance . . .
9 ) o ) Privacy & Settings Review
Greater Denvar Area | Professional Training & Coaching
Help Center Get Help
Current \Workforce Boulder County
Presiols Front Range Community College, The Specialists Group HR Advizor at'VvB HR Services
Education  West¥irginia University Connect - g
Improve your profile Edit Profile | - 1.90
connections
m weyy inkedin.comiinidebodonnelblankenszhips M Contact Info
Unable to

{le% connect

Firefox can't
Share an update... establish a
connection to the
server at
ad.doublechck.net.,

Deb Blankenship is now connected to Lakshmi Harrison, Former Executive Assistant and
Acupuncturist

2 days ago

Who's Viewed Your Profile
Deb BElankenship is now connected to John Mebdahan, Account Manager at Comstor
9 Your profile has been viewed by 9

B days ago people in the past 15 days.

22 You have shown up in search results 22

v See More ¥ times in the past 14 days.

Profile Strength
Mouse over the picture icon located at the top right of your page.
Help Center is one of the drop down choices.




Linked in - Help Center Penelope Strang =  Language = Goto Linkedin com

Support Home  Help Forum Safety Center  Support History  Contact Us

Popular Answers

Changes to the Top Mavigation Links on the Homepage
Managing Accolnt Settings
Femoving a Connection

“Who's Viewed Yaur Profile” - Overview and Frivacy

Mnnlicate Aceanmnt

Type in your question here. (If you type in Webinars you'll find several

free LinkedIn webinars you might find useful.) To get back to your
profile, go to the upper right corner and click on your name. See
afety Center for more privacy info.
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EXS <

Jobs Inter

Diversity and Inclusion - Case Study: How Diversity Fuels Innovation I Deb Blankenship Sign Out
Account: 0 Upgrade
L} H 1
Deb (O'Donnell) Blankenship dob Posting Manage
Employment and Training Specialist focused on Linkedin Language Change
and Job Seeking assmtarjce . . Privacy & Settings Review
Greater Denvar Area | Professional Training & Coaching
Help Center Get Help
Current \Workforce Boulder County
Presiols Front Range Community College, The Specialists Group HR Advizor at'VvB HR Services
Education  West¥irginia University Connect - g
Improve your profile Edit Profile | - 1.90
connections
m weyy inkedin.comiinidebodonnelblankenszhips M Contact Info
Unable to

{le% connect

Firefox can't
Share an update... establish a
connection to the
server at
ad.doublechck.net.,

Deb Blankenship is now connected to Lakshmi Harrison, Former Executive Assistant and
Acupuncturist

2 days ago

Who's Viewed Your Profile
Deb BElankenship is now connected to John Mebdahan, Account Manager at Comstor
9 Your profile has been viewed by 9

B days ago people in the past 15 days.

22 You have shown up in search results 22

v See More ¥ times in the past 14 days.

Background Profile Strength

Be sure to Sign Out before closing the Internet browser
when using a computer other than your own.




Helpful websites for more instruction on LinkedIn

http:/ /www.gcflearnfree.org/jobsearch/module/25.2

http://mashable.com/2012/05/23/linkedin-beginners/
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